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arfice of General Counsel 2 April 1961
| | Administrative Officer

Chiod: Records Manugement Staff

fevised Recurds Control Schedule

1. I am forwarding s cogy of your revised Records Control
Schedule wvhich was red as 8 result of an sudit of your records
pmgmabﬂ | The originsl is being retaived in
this office and @ copy submitted to the Records Center. The
schedule mm&smmﬁwmmpmmlﬁmm
mmmmsemmmmmmmasnmm
that time.

2. It is our policy to copimet an audit of all records
control schedules every two years, if possihle. This will =zot
mmmmwmmwm@mmu
made during that time. I would 1ike to suggest, also, that your
vital Records Schedule be reviewed periodically ia crder to maintain
it on & current up-to-date basis.

3. I wish to thank both you and| | for your
assistance m:wMMthmeﬁmd
in%mﬁmwinhmmmiwmmm‘bmm
your ares.

Distribution:- ‘
Orig & 1 ~ addressee (wvith copy of Schedule)
1 - Records Center (with copy of Schedule)
o x -Imj(with Orig. schedule)
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Equipment

General Counsel

15 safes
40 book case sections
156 steel shelving sections

Records
Perm. Temp ILegal Books
General Counsel 27.5 9.9 588
L. C. 10.4 35.1
37.9 45,0 588

Total

37.9 Perm

45, Temp.

588 Books

670.9 cu. ft.
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